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COMMANDANT INSTRUCTION M1000.6A

Subj: Personnel Manual

1. PURPOSE: This manual describes policies and procedures for the
administration of military personnel of the Coast Guard based upon, and
supplemental to, laws and regulations of higher authority.

2. DIRECTIVES AFFECTED. COMDTINST M1000.6 is cancelled.

3. CHANGES. Articles or paragraphs which have been modified by this new
manual are indicated by a vertical line in the margin. However, purely
editorial changes are not marked. The major changes are summarized as
follows:

a. The assignment of actions and authority to commanders of maintenance
and logistics commands and regional recruiting centers has been
incorporated into this instruction.

b. An INDEX has been added.

c. A listing of all forms required by this manual has been added to
chapter 13.

d. Article 4-C-19b.(2) - This article covering qualifications for
assignment to intelligence training has been corrected to show the
correct combined score of 167 or higher on Verbal Ability (VE),
Arithmetic Reasoning (AR), and Coding Speed (CS) subtests.

e. EXHIBIT 4-D-3 - The Table of Serial Numbers has been updated to
reflect the correct serial numbers.
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2.    f.   Article 5-C-26c. - Incorporates contents of ALDIST 145/84 and ALDIST
206/87 covering advancement to E-4.

g. Article 8-E-3a.(1) - Incorporates contents of ALDIST 118/87 which
deleted requirement for approval of pretrial confinement in excess of
30 days.

h. Article 8-G-3c. - The article covering dependent support requirement in
cases where no court order exists has been rewritten to bring the Coast
Guard's policy in line with the other armed forces.

i. Article 8-C-7 - Incorporates contents of ALDIST 226/87 which increases
the TIG for RPA captains to 3 years.

j. Articles 12-C-9a.(6) and 12-C-11a.(4)(e) - Incorporates the contents of
ALDIST 164/87 which requires that all requests for retirement include
the ZIP code of the intended home of selection.

3. ACTION. Area and district commanders, commanders of maintenance and
logistics commands, unit commanding officers, and Commander, CG Activities
Europe shall comply with the contents of this manual.

4. BINDERS. Binders that will hold this complete manual are available from
the General Services Administration (GSA) under FSC Group 75, Part II,
Section A, Class 7510, Loose Leaf Binders. Stock number 7510-BP-255-3657
applies.

5. FORMS AND REPORTS. Forms and reports required by this manual are listed
in article 13-A.

// signed //
T. T. MATTESON
Chief, Office of Personnel



RECORD OF CHANGES 
CHANGE 
NUMBER 

DATE OF 
CHANGE 

DATE 
ENTERED 

BY 
WHOM ENTERED 

1 – 28 INCLUDED INCLUDED PERSMAN 
ADMINISTRATOR 

29 14 SEP 98 14 SEP 98 PERSMAN 
ADMINISTRATOR 

30 19 MAR 99 19 APR 99 PERSMAN 
ADMINISTRATOR 

31 29 OCT 99 29 OCT 99 PERSMAN 
ADMINISTRATOR 

32 6 JUL 00 11 JUL 00 PERSMAN 
ADMINISTRATOR 

33 19 SEP 00 19 SEP 00 PERSMAN 
ADMINISTRATOR 

34 3 MAY 01 7 MAY 01 PERSMAN 
ADMINISTRATOR 

35 5 MAR 02 6 MAR 02 PERSMAN 
ADMINISTRATOR 

36 14 MAY 02 14 MAY 02 PERSMAN 
ADMINISTRATOR 

37 21 OCT 02 21 OCT 02 PERSMAN 
ADMINISTRATOR 

38 12 NOV 02 14 JAN 03 PERSMAN 
ADMINISTRATOR 

    

    

    

    

    

    

    

    

    

    

    
 



 COAST GUARD PERSONNEL MANUAL 

 CONTENTS 1 CH 38 

TABLE OF CONTENTS 
 
CHAPTER  1 PROCUREMENT, APPOINTMENTS, AND ENLISTMENTS 
Section  A Appointing Regular Commissioned Officers 
Section  B Reserve Officers on Extended Active Duty 
Section  C U. S. Coast Guard Reserve Ready Reserve Direct Commission Officer Program 
Section  D Appointment as Warrant Officer 
Section  E Appointment as U. S. Coast Guard Cadet 
Section  F Appointments to the U. S. Service Academies and Eligibility of Armed Forces  
 Members’ Sons and Daughters  
Section  G Regular and Reserve Enlisted Personnel 
 
CHAPTER  2 GRADES AND RATINGS; PAY GRADES; PRECEDENCE 
Section  A Commissioned and Chief Warrant Officers 
Section  B Enlisted Members 
 
CHAPTER  3 BONUSES 
Section  A Enlistment Bonuse 
Section  B Critical Skill Retention Bonus 
Section  C Selective Reenlistment Bonus 
 
CHAPTER  4 DISTRIBUTION AND TRANSFER OF PERSONNEL 
Section  A Assignment Policies for All Members 
Section  B Assignment Policies for All Enlisted Members 
Section  C Assignment Process for Rated and Designated Members 
Section  D Assignment Policies for Nonrated Members 
Section  E Assignment Policies for Special Duty Billets 
Section  F Relief for Cause of Commanding Officer and Officer in Charge 
Section  G Travel Orders; Proceed and Travel Time 
Section  H Overseas Duty and Moving Dependents and Household Goods  
 Outside CONUS 
 
CHAPTER  5 PROMOTIONS; ADVANCEMENTS; REDUCTIONS; 

CHANGES IN RATE AND STATUS 
Section  A Promoting Commissioned Officers 
Section  B Chief Warrant Officers 
Section  C Enlisted Personnel 
Section  D Servicewide Examination Procedures 
Section  E Striker Program 
 
CHAPTER  6 QUALIFICATIONS 
Section  A Officer Qualifications 
Section  B Enlisted Personnel Qualifications 
Section  C Qualifications for Officers and Enlisted Personnel 
 



 COAST GUARD PERSONNEL MANUAL 

CH 38 CONTENTS 2 

CHAPTER  7 LEAVE, LIBERTY, AND COMPENSATORY ABSENCE 
Section  A Leave 
Section  B Liberty and Compensatory Absence 
Section  C Sailing Lists 
 
CHAPTER  8 DISCIPLINE 
Section  A Code of Conduct and Uniform Code of Military Justice for Members of the  
 United States Armed Forces 
Section  B Civil Arrest and Conviction 
Section  C Absentees and Deserters  
Section  D Dissident and Protest Activities  
Section  E Court Memorandums, Punitive Letters of Censure, and Administrative
 Corrective Letters 
Section  F Military Corrections and Confinement 
Section  G Shore Patrol and Escort of Prisoners 
Section  H Interpersonal Relationships Within the Coast Guard 
Section  I Discrimination 
Section  J Hazing 
Section  K Conducting Traditional Ceremonies 
Section  L Indebtedness 
Section  M Supporting Dependents 
 
CHAPTER  9 VACANT 
 
CHAPTER  10 EVALUATION OF PERSONNEL 
Section  A Officer Evaluation System  
Section  B Enlisted Employee Review System  
 
CHAPTER  11 CASUALTIES AND DECEDENT AFFAIRS 
Section  A Casualties 
Section  B Decedent Affairs 
 
CHAPTER  12 SEPARATIONS FROM THE SERVICE 
Section  A Separating Active Duty Commissioned and Warrant Officers 
Section  B Separating Active Duty Enlisted Members 
Section  C Retirement 
Section  D Dependency or Hardship Discharges 
Section  E Homosexual Conduct 
Section  F Separation for the Care of Newborn Children (CNC) 
Section G Enlisted High Year Tenure 
 
CHAPTER  13 VACANT 
 



 COAST GUARD PERSONNEL MANUAL 

 CONTENTS 3 CH 38 

CHAPTER  14 PERSONNEL BOARDS 
Section  A Commissioned and Chief Warrant Officer Boards 
Section  B Correcting Military Records 
 
CHAPTER  15 VACANT 
 
CHAPTER  16 CIVIL MATTERS 
 
Section  A Soldiers' and Sailors' Civil Relief Act 
Section  B Voting 
Section  C Coast Guard Members’ Political Activities 
Section  D Using Military Titles in Commercial Enterprises 
Section  E Civilian Employment During Off-Duty Hours 
Section  F Alien Registration 
Section  G American Red Cross Services 
Section  H Mentally Incompetent Coast Guard Members 
Section  I Mortgage Insurance for Service Members 
Section  J Visiting Foreign Countries  
Section  K Overseas Marriages 
Section  L Foreign Employment 
Section  M Jury Duty 
Section  N Organ Donation 
 
CHAPTER  17 DISABILITY RETIREMENT AND SEVERANCE PROCEDURES 
Section  A Retaining Personnel Unfit for Continued Service on Active Duty 
Section  B Final Action on Physical Evaluation Boards 
 
CHAPTER  18 DEPENDENTS WELFARE AND SPECIAL BENEFITS 
Section  A Veterans’ and Dependents’ Benefits 
Section  B Vacant 
Section  C Uniformed Services Identification and Privilege Card, DD-1173 and 
  Instructions for Completing  DD Form 1172 
Section  D Government Insurance and Indemnity 
Section  E Minor Dependents’ Schooling 
Section  F Survivor Benefit Plan 
 
CHAPTER  19 PUBLIC HEALTH SERVICE OFFICERS DETAILED TO THE  
 COAST GUARD 
Section  A Administration of Public Health Service (PHS) Officers Detailed to  
 the Coast Guard 
 
CHAPTER  20 SUBSTANCE AND ALCOHOL ABUSE PROGRAM 
Section  A Substance and Alcohol Abuse 
Section  B Alcohol Abuse Prevention Program 
Section  C Substance Abuse Prevention Program 


	Cover Page
	Promulgation Letter
	Record of Changes

	TABLE OF CONTENTS
	CHAPTER 1 PROCUREMENT, APPOINTMENTS, AND ENLISTMENTS
	1.A. APPOINTING REGULAR COMMISSIONED OFFICERS
	1.B. RESERVE OFFICERS ON EXTENDED ACTIVE DUTY
	1.C. U. S. COAST GUARD RESERVE READY RESERVE DIRECT COMMISSION OFFICER PROGRAM
	1.D. APPOINTMENT AS WARRANT OFFICER
	1.E. APPOINTMENT AS U.S. COAST GUARD CADET
	1.F. APPOINTMENTS TO U. S. SERVICE ACADEMIES AND ELIGIBILITY OF ARMED FORCES MEMBERS’ SONS AND DAUGHTERS
	1.G. REGULAR AND RESERVE ENLISTED PERSONNEL

	CHAPTER 2 GRADES AND RATINGS; PAY GRADES; PRECEDENCE
	2.A COMMISSIONED AND CHIEF WARRANT OFFICERS
	2.B ENLISTED PERSONNEL

	CHAPTER 3 BONUSES
	CHAPTER 4 DISTRIBUTION AND TRANSFER OF PERSONNEL
	4.A. ASSIGNMENT POLICIES FOR ALL MEMBERS
	4.B. ASSIGNMENT POLICIES FOR ALL ENLISTED MEMBERS
	4.C. ASSIGNMENT PROCESS FOR RATED AND DESIGNATED MEMBERS
	4.D ASSIGNMENT POLICIES FOR NONRATED MEMBERS
	4.E. ASSIGNMENT POLICIES FOR SPECIAL DUTY BILLETS
	4.F. RELIEF FOR CAUSE OF COMMANDING OFFICER AND OFFICER-IN-CHARGE
	4.G. TRAVEL ORDERS; PROCEED AND TRAVEL TIME
	4.H. Overseas Duty and Moving Dependents and Household Goods Outside CONUS

	CHAPTER 5 PROMOTIONS; ADVANCEMENTS; REDUCTIONS; CHANGES IN RATE
	5.A. PROMOTING COMMISSIONED OFFICERS
	5.B CHIEF WARRANT OFFICERS
	5.C. ENLISTED PERSONNEL
	5.D. PROCEDURES FOR SERVICEWIDE EXAMINATIONS FOR ADVANCEMENT IN RATE OR CHANGE IN RATING
	5.E. STRIKER PROGRAM

	CHAPTER 6 QUALIFICATIONS
	6.A OFFICER QUALIFICATIONS
	6.B ENLISTED PERSONNEL QUALIFICATIONS
	6.C QUALIFICATIONS FOR OFFICERS AND ENLISTED PERSONNEL

	CHAPTER 7 LEAVE, LIBERTY, AND COMPENSATORY ABSENCE
	7.A. LEAVE
	7.B. LIBERTY AND COMPENSATORY ABSENCE
	7.C. SAILING LISTS

	CHAPTER 8 DISCIPLINE
	8.A. CODE OF CONDUCT AND UNIFORM CODE OF MILITARY JUSTICE FOR MEMBERS OF THE UNITED STATES ARMED FORCES
	8.B. CIVIL ARREST AND CONVICTION
	8.C. ABSENTEES AND DESERTERS
	8.D DISSIDENT AND PROTEST ACTIVITIES
	8.E COURT MEMORANDUMS, PUNITIVE LETTERS OF CENSURE, AND ADMINISTRATIVE CORRECTIVE LETTERS
	8.F. MILITARY CORRECTIONS AND CONFINEMENT
	8.G SHORE PATROL AND ESCORT OF PRISONERS
	8.H. INTERPERSONAL RELATIONSHIPS WITHIN THE COAST GUARD
	8.I DISCRIMINATION
	8.J. HAZING
	8.K. CONDUCTING TRADITIONAL CEREMONIES
	8.L INDEBTEDNESS
	8.M. SUPPORT OF DEPENDENTS

	CHAPTER 10 EVALUATION OF PERSONNEL
	10.A. OFFICER EVALUATION SYSTEM
	10.B. ENLISTED PERFORMANCE EVALUATION SYSTEM (EPES)

	CHAPTER 11 CASUALTIES AND DECEDENT AFFAIRS
	11.A. CASUALTIES
	11.B. DECEDENT AFFAIRS

	CHAPTER 12 SEPARATIONS FROM THE SERVICE
	12.A. SEPARATING ACTIVE DUTY COMMISSIONED AND WARRANT OFFICERS
	12.B. SEPARATING ACTIVE DUTY ENLISTED MEMBERS
	12.C. RETIREMENT
	12.D. DEPENDENCY OR HARDSHIP DISCHARGES
	12.E. HOMOSEXUAL CONDUCT
	12.F. Temporary Separation
	12.G. ENLISTED HIGH YEAR TENURE

	CHAPTER 14 PERSONNEL BOARDS
	14.A. COMMISSIONED AND CHIEF WARRANT OFFICER PERSONNEL BOARDS
	14.B. CORRECTION OF MILITARY RECORDS

	CHAPTER 16 CIVIL MATTERS
	16.A. SOLDIERS’ AND SAILORS’ CIVIL RELIEF ACT
	16.B. VOTING
	16.C. COAST GUARD MEMBERS’ POLITICAL ACTIVITIES
	16.D. USING MILITARY TITLES IN COMMERCIAL ACTIVITES
	16.E. Civilian Employment During Off-Duty Hours
	16.F. ALIEN REGISTRATION
	16.G. AMERICAN RED CROSS SERVICES
	16.H. MENTALLY INCOMPETENT COAST GUARD MEMBERS
	16.I. MORTGAGE INSURANCE FOR SERVICE MEMBERS
	16.J. VISITING FOREIGN COUNTRIES
	16.K. OVERSEAS MARRIAGES
	16.L. FOREIGN EMPLOYMENT
	16.M. JURY DUTY
	16.N. ORGAN DONATION

	CHAPTER 17 DISABILITY RETIREMENT AND SEVERANCE PROCEDURES
	17.A. RETAINING PERSONNEL UNFIT FOR CONTINUED SERVICE ON ACTIVE DUTY
	17.B. FINAL ACTION ON PHYSICAL EVALUATION BOARDS

	CHAPTER 18 DEPENDENTS WELFARE AND SPECIAL BENEFITS
	18.A BENEFITS FOR VETERANS AND DEPENDENTS
	18.C. UNIFORMED SERVICES IDENTIFICATION AND PRIVILEGE CARD, DD FORM 1173 AND INSTRUCTIONS FOR COMPLETING DD FORM 1172
	18.D INFORMATION ON GOVERNMENT INSURANCE AND INDEMNITY
	18.E SCHOOLING FOR MINOR DEPENDENTS
	18.F. SURVIVOR BENEFIT PLAN (SBP)

	CHAPTER 19 PUBLIC HEALTH SERVICE OFFICERS DETAILED TO THE COAST GUARD
	19.A ADMINISTRATION OF PUBLIC HEALTH SERVICE (PHS) OFFICERS DETAILED TO THE COAST GUARD

	CHAPTER 20 DRUG AND ALCOHOL ABUSE PROGRAM
	20.A. DRUG AND ALCOHOL ABUSE
	20.B. ALCOHOL ABUSE PROGRAM
	20.C. DRUG ABUSE PROGRAM

	Index



